
Program Records Retention and Disposition Schedules 
Interface Overview 

 

 
 

 
Click drop down box for agency listing and sub listings. 
Agency Level 1: Name of Agency, Board, Commission, Court, Forum, Foundation and System. 
Agency Level 2-5: Sub listing of names dependent on previously selected Agency Levels.  Tip: Use keyword search for 
agency name if a sub list dependent order is not know. 

 
Click and type to enter keywords or phrases separated with a comma. Connectors are set a default “OR” which can be 
changed by clicking “AND.” Select AND for all the words in your List to match.  Select OR for any word in your List to 
match. 

 
Click the corresponding check box for field(s) to search. Default setting searches all the fields. 
 
All: Default setting for all listed fields. 
Agency Level1 – 5: Fields containing names of Agency, Board, Commission, Court, Forum, Foundation or System 
Title: A field of the name of record series or item(s) within a schedule. 
Description: A field containing an explanation of a record series or item within a schedule. 
 

 
Click Search for Schedules button to perform search for Program Records Retention and Disposition Schedule. A blank 
search returns all program schedules. 

 
Click Reset button to restart for a new search. Default setting for fields is “All”  



 
Search by Agency Levels -  
Search for the Division of Water Quality, Planning Branch. 
 

 
 

Search Results 

 
 

 
Click Open Schedule link to view the program schedule. 

 
Click Agency History link to review synopsis of the agency’s history. 



 
Opened Schedule 
 

 
 
Search for Agency or Phrase by Keywords with connector “AND” to find all keywords across all fields. 
 

 
 
 
 



 
Search Results 

 
 
Opened Schedule  
 

 

 
 
 
 
 
 
 
 



Search for Specific Record Series within a Schedule by 2 Phrases Using Connector “OR” for Either or the 
Other Phrase across the Title or Description Fields. 

 

 
 
Search Results 

 
 



 

 

Opened 2 Schedules to find two record series containing either keyword. 

 

2. Schedule 

 
1. Schedule 


